Instructions on Personalizing the “Thank You” PowerPoint
· Insert DVD into disc drive

· Open up the PowerPoint (not the viewer.. that won’t let you make changes)

PHOTOS

· If you want to change out photos for your own, simply click on the photo you wish to change (on the slide in the middle of your screen) and hit delete. 

· Click the Insert picture icon and browse through your computer to find the picture you want. 

· Paste this picture into the space where the previous picture used to be.

TEXT

· These same steps can be used to change text throughout the slideshow.

TO ADD MUSIC

· Click on the Insert tab – along the top of your screen

· Select Sound (or “Movies and Sound)

· Click on the down arrow

· Select Sound From File

· Double click on song from your file

· When asked, “How do you want the sound to start in the slide show?” – Select  automatically

· Now you will see a “sound icon”

· You can move this icon over to the blue, empty space beside the actual slide so that the actual, final slideshow doesn’t show the icon

